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Activity

C ]""“c‘lil‘ - Effective Toolbox Vieetings
ec 1s

Toolbox meetings are daily meetings conducted before the start of a job or work shift. Running effective toolbox meetings can
be a ge. This “ aims to tips for ducting effective toolbox meetings. For more information on how you
can keep your workplace safe. go to www.wshc.sg

Name of Company Process/ Location
< by Desi. ) Date

in language(s) understood by Name:
all workers. This can be done by g

having a representative from each

nationality to help with translation.

Toolbox meeting is conducted

|
Hazards and risk controls for work

activities are highlighted. Name:
[ ] I ] Date :
Safe work procedures are
communicated. Name:
l [ l l Date :
Workers are involved in the
demonstration of safe work Name:
methods. [ [ [ ]
Date :
Recent incidents or near misses
are shared. Name:
LT T 70)kses
Workers are encouraged to ask
questions. Name:
[ l I ] Date :
| Action items are assigned to the
appropriate person or team and Name:
noted for follow-up at the next [ l [ l
meeting. Date :
Key points of the toolbox meeting
are properly recorded and filed. Name:
[ l [ l Date :
< This checkiist may not cover all aspects of an effective toolbox meeting. You should review the checklist when neccessar y.
* NA - Not applicable
-
o B
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1) https://hottap.org

2) https://ohz.blogfa.com

3) https://safestart.com

4) ABC-Checklist-Effective-Tool Box —Meeting
5) https://www.deltek.com.en

6) https://safetyskills.com/7-reasons-you-should-be-holding-Tool Box

Meeting
7) https://safetyculture.com

8) https://www.labourpower.com
9) https://imentasisat.ir
10) https://acgih.com
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